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1. Instructions

Review comments should be collected and aggregated into a single review report.  This will facilitate efforts to resolve issues:

· If the review involves more than one document (e.g. ERP), use a separate table for each document.

· Avoid changing CommentIds once drafts have been published – source of possible confusion.

· The Type column should indicate 'E' for Editorial comment, 'T' for Technical comment and ‘Q’ for Question for clarification
2. Review Information

2.1 OMA Groups Involved

	Name Of Group
	Role
	Invited
	Comments Provided

	
	
	
	

	Requirements
	Reviewer
	 FORMCHECKBOX 

	

	Architecture
	Host, Source
	 FORMCHECKBOX 

	

	IOP
	Reviewer
	 FORMCHECKBOX 

	


2.2 Review History

The review history table should list review meetings and not work sessions where responses developed.
<<DELETE THIS COMMENT >>

	Review Type
	Date
	Review Method
	Participating Groups
	Full Document Id

	Full 
	2010.01.23
	Email 
	
	OMA-ORG-Dictionary-V2_8-20100401-D.doc

	
	
	
	
	


3. Review Comments

Each document under review should have its own table.  Use different prefix as IDs for each document included in the review.

The Type Column has an 'E' for Editorial comments , 'T' for Technical comments' and ‘Q’ for Question for clarification.

Any changes to the documents under review, whether as a result of the review comment or not, is to be documented in this section of the review report.  Any such changes may have a material affect on the review and the issues raised and must be captured to provide complete notice of changes.

<<DELETE THIS COMMENT >>

3.1 <doc ref>

	ID
	Open Date
	Type
	Section
	Description
	Status

	A001
	2010.01.23
	E/T/Q
	x.y
	Source: <Name or email>

Form: <INP doc, mtg, confcall>
Comment: <Describe issue> 

Proposed Change: <Recommended action>
	Status: OPEN / CLOSED

<provide response>

	A002
	2010.03.21
	E/T/Q
	x.y
	Source: <Name or email>

Form: <INP doc, mtg, confcall>
Comment: <Describe issue> 

Proposed Change: <Recommended action>
	Status: OPEN / CLOSED

<provide response>
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